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REQUEST FOR QUOTATION 

LBP (Land Bank of the Phil.) Insurance Brokerage, Inc. (LISI) invites all PhilGEPS registered 

suppliers to participate and submit their quotation for the PROCUREMENT OF LAPTOP 

COMPUTER, subject to the conditions stated in the Terms and Reference (TOR): 

NAME OF PROJECT 
REFERENCE NO. 

LOCATION / AREA OF DELIVERY 

MODE OF PROCUREMENT 

APPROVED BUDGET FOR THE 
CONTRACT (ABC) 
DELIVERY PERIOD 

DEADLINE OF SUBMISSION OF 
QUOT A TION/S 

1. Please accomplish the following:

Procurement of Laptop Computer 
ADMIN-IT-202,5-002A 
12F SyCipLaw Center, 105 Paseo de Roxas, 
Legaspi Village, San Lorenzo, Makati City 
NP-53. 9 Small Value Procurement 

SEVEN HUNDRED FIFTY THOUSAND 
PESOS (PhP 750,000.00) 
30 calendar days 

MARCH 04, 2025, 10:00 AM 

a. Reply Slip (Annex "A") together with the supplier's official proposal/quotation
b. Original and notarized Omnibus Sworn Statement (Annex "B")
c. PhilGEPS Registration Number / Certificate
d. DTI/SEC Registration (for Partnership/Corporation)
e. BIR Certificate of Registration (Form 2303)

2. Terms of Payment:
a. The price quotation, to be denominated in Philippine Peso, should not exceed the

ABC of SEVEN HUNDRED FIFTY THOUSAND PESOS inclusive of 12% VAT and all
other applicable taxes and charges.

b. The quoted prices shall be considered fixed and not subject to price escalation during
contract implementation.

c. Payment shall be made within thirty (30) days after the complete delivery of required
goods and services, and acceptance thereof by LISI. LISI shall not be held liable for
any delay in the payment under reasonable and acceptable circumstances.

3. All quotations must include all applicable taxes and shall be valid for a period of ninety
(90) calendar days from the deadline of submission of quotations. Quotations received
more than the approved budget shall be automatically rejected. Any amount under this
Agreement or Terms of Reference is inclusive of all applicable taxes and charges.

4. Liquidated damages equivalent to one-tenth (1/10) of the one percent (1%) of the value
of Purchase Order not completed within the prescribed completion period shall be
imposed per day to day of delay. LISI may rescind the agreement once the cumulative
amount of liquidated damages reaches ten percent (10%) of the amount of the purchase
order, without prejudice to other courses of action and remedies open to it.

5. The project shall be awarded to the proponent determined to have submitted the
complete, and lowest quotation, including compliance with the Schedule of Requirements
and Eligibility documents. For verification/validation purposes, the bidder with the lowest
calculated quotation shall be subject to post-qualification, and is required to present the
original copies of the documentary requirements enumerated in the Reply Slip, as
necessary:

a. Valid PhilGEPS Registration Number/Certificate;
b. Business Registration issued by the Security and Exchange Commission (SEC),

Department of Trade of Industry (DTI), or Cooperative Development Authority
(CDA), whichever is applicable;

c. Valid Mayor's/Business Permit issued by the city or municipality where the
principal place of business of the prospective supplier is located; and

d. Certificate of Tax Registration issued by the Bureau of Internal Revenue (BIR)
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6. The prospective bidder shall be a Filipino citizen/sole 
proprietorship/partnership/Corporation duly organized under the laws of the Philippines. 

7. LIBI reserves the right to reject any or all quotations/bids at any time prior to award 
of the project without thereby incurring any liability to the affected proponents and 
to waive any minor defects therein to accept the quotation as may be considered 
more advantageous to the Government.

8. For and in consideration of the above services, the winning bidder shall be paid within 
thirty (30) days after receipt of the billing statement.

9. The duly accomplished and signed REPLY SLIP, including the required documents as 
enumerated therein, must be submitted in person or through email not later than 
March 04, 2025 10:00 AM, to the Administrative Unit - Bids and Awards Committee 
(BAC) through the following:

Contact persons: 

Office Address: 

Telephone Nos.: 
Email: 

Ms. Renalyn P. Caneja, BAC Secretariat 
Mr. Melvin D. Barnes, Administrative Officer 
12F SyCiplaw Center, 105 Paseo de Roxas, Legaspi Village, 
Makati City 
+63-02-8840-4108
procurement@lbp-insurance.com it@lbp-insurance.com

Date of issue: February 24, 2025 

A�L�. VILLAFUERTE

Chairperson 
Bids and Award Committee 
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